Rebuilding Together Kansas City

Volunteer Position Description

Rebuilding Day House Liaison Volunteer

Reports To Administrative Director

Location TBD

Volunteer Hours Saturday, Sept. 19, 2026, 7:45 a.m. until finished
Schedule TBD

Time Commitment One-time, recurring, or ongoing volunteer service

Position Summary

RTKC is actively recruiting House Liaisons to assist us in our Rebuilding Day 2026. Rebuilding Together Kansas
City is seeking enthusiastic and organized volunteers to serve as House Liaisons during our annual Rebuilding
Day. This important volunteer leadership role helps ensure a successful experience for homeowners, volunteer
crews, and RTKC staff. House Liaisons act as the communication bridge between the worksite and RTKC,
helping coordinate volunteers, capture the day's impact, and support the House Captain throughout the event

Essential Duties and Responsibilities

Volunteer Coordination

e Welcome and check in volunteers as they arrive.
e Ensureall volunteers sign in and receive the required event identification.
e Collect volunteer waivers from anyone not previously registered.
e Serve as afriendly point of contact for volunteers and homeowners throughout the day.
Communication Support
e Maintain communication with RTKC staff regarding project status, supply needs, and completion
updates.
e Report progress updates throughout the day.
e Communicate important site information as requested by RTKC staff.
Photography & Storytelling
e Capture photos throughout the day, including:
o Volunteer group photos
o Volunteers working on projects
o Before, during, and completed project photos
o Team selfies and candid moments
e Collect volunteer and homeowner quotes that may be used for social media, newsletters, and impact
stories.
Logistics Assistance
e Pick up and distribute event materials.
e Assist with lunch distribution to volunteer crews.
e Help ensure volunteers have needed event supplies and information.

RTKC welcomes volunteers of all backgrounds and is committed to creating a respectful, inclusive volunteer experience.



Qualifications and Skills Needed

e We are looking for individuals who:

e Aredependable and organized.

e Enjoyinteracting with people.

e Have strong communication skills.

e Can comfortably use a smartphone for photos and text updates.

e Are able to stay on-site for most of the workday.

e Have apositive attitude and represent RTKC professionally.

e Construction experience is not required.

e AsaHouse Liaison, you are the storyteller, communicator, and support person who helps ensure that
volunteers have a great experience and that RTKC can share the impact of Rebuilding Day with our
community. Your efforts help transform houses into safer homes while creating meaningful experiences

for homeowners and volunteers alike.

Volunteer Pair Option

Want to make an even bigger impact? House Liaison duties can be shared by two volunteers working together
as a team. Ifyou'd like to volunteer with a friend, spouse, family member, or coworker, you are welcome to

serve as co-House Liaisons for a Rebuilding Day project.
Sharing the role allows volunteers to:

Divide responsibilities such as volunteer check-in, photography, and communication updates.
Support each other throughout the day.
Enjoy the experience together while helping a homeowner in need.

Ensure coverage if one volunteer needs to step away for lunch pickup or other tasks.

Whether you volunteer individually or with a partner, you'll play a critical role in helping our volunteer crews,
homeowners, and staff have a successful Rebuilding Day experience. The House Liaison roleincludes volunteer

coordination, communication support, photography, and logistics assistance throughout the event.

Time Commitment

e Attend a brief orientation (if scheduled)
e Pick up volunteer materials before the event or early on Rebuilding Day

e Serve on-site during Rebuilding Day from approximately 7:45 a.m. until project completion.

Benefits of Volunteering

e Support local homeowners and RTKC's community-based mission.

e Gain experience in nonprofit administration and office operations.

e Contribute valuable behind-the-scenes support to staff and programs.
e Serve in aflexible office-based role during regular daytime hours.

RTKC welcomes volunteers of all backgrounds and is committed to creating a respectful, inclusive volunteer experience.



How to Get Started

Contact Missy Bull, Administrative Director
Phone 816-426-1020

Email Missy@RebuildingTogetherKC.org
Notes

RTKC welcomes volunteers of all backgrounds and is committed to creating a respectful, inclusive volunteer experience.



